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VACANCY NOTICE 2013-01PT
OPEN TO INTERNAL AND EXTERNAL CANDIDATES

Position Title :
Project Coordinator

Duty Station :
IOM Mission in Lisbon, Portugal
Classification :
Employee, G5  (UN salary scale for Portugal)

Type of Appointment :
6 months with possibility of extension   

Estimated Start date :
24 January 2013

Closing Date :
      21 January 2013

Reference Code :
      2013-01PT

Please be advised that this is a local position and as such only qualified candidates with valid residential working permit in Portugal will be considered.

Established in 1951, IOM is the leading inter-governmental organization in the field of migration and works closely with governmental, intergovernmental and non-governmental partners. IOM is dedicated to promoting humane and orderly migration for the benefit of all. It does so by providing services and advice to governments and migrants.

Context and Scope : 

The incumbent will work under the direct supervision of the Head of Office in Lisbon, Portugal, and will also liaise with the Regional Office of Brussels and relevant Departments in Geneva to ensure proper coordination of activities implemented under his/her responsibility. In particular, he/she will be responsible for coordinating and implementing project activities in the area of Migration and Health and migration research, especially in the field of migrant integration in Portugal and Portuguese communities abroad, and migrant’s rights. The successful candidate will also be responsible for identifying project opportunities and develop well structured and coherent proposals to meet the needs of IOM’s counterparts and beneficiaries, as well as for maintaining appropriate institutional contacts, both with civil society and government representatives. 
Responsibilities and Accountabilities:
Project Development and Coordination:

· Work closely with the Head of Office in identifying needs and opportunities in areas such as Migration and Health, migration research, labour migration;

· Provide inputs to the Head of Office on broad strategic planning for those thematic areas;

· Develop and design new projects in line with the overall mission strategies and opportunities identified;

· Identify and liaise with potential donors to seek funding;

· Ensure that connections between projects, activities and reports are made and maintained for maximum effectiveness both of project implementation and of fund raising and outreach efforts;

· Oversee the overall management of the programmes and projects under the incumbent’s responsibility;
· Maintain institutional liaison with partners from civil society, academia, and Government;

Project specific activities:

The successful candidate will be responsible for:

· the coordination and implementation of all activities related to the project “Fostering health provision for migrants, the Roma and other vulnerable groups - 2012-2015” that will be conducted in Portugal, namely:

a) Coordinate all relevant stakeholder for the adaptation of the training modules material to the national context; 
b) Liaise with relevant partners in the health sector on matters related to the identification of health professionals and the secondary health care institutions to be involved; 
c) Prepare training sessions and coordinate them with the participating institutions; 
d) Assess the training programme and its impact on the work performance of the participating professionals; 
e) Setting up and organizing the meetings of the Steering Committee; 

g) Conduct the training sessions.

· the coordination and implementation of possible research activities related to migrant integration and/or to Portuguese communities abroad.

· the coordination and implementation of activities related to migrant’s rights and the collaboration on the monitoring of the conditions of the temporary installation centre at Porto.
Desirable Competencies:

Behavioural 
a) Excellent analytical skills and proven research skills; b) excellent communication skills and ability to prepare clear and concise reports; c) strong strategic and creative thinking; d) familiarity with financial and business administration; e) good knowledge of project development, administration and evaluation concepts and procedures; f) proven ability to develop fundable project proposals; g) ability to supervise and direct staff; h) ability to work effectively and harmoniously with colleagues from varied cultures and professional backgrounds; i) personal commitment and drive for results; j) good computer literacy; k) strong organizational skills and collaborative attitude;  l) excellent  skills in organizing resources and establish priorities to meet conflicting deadlines.
Technical
· Sound knowledge of IOM’s approach, experience and work in the field of migration and health, both at the strategic and operational level;

· In depth knowledge of the linkages between migration and health, their implications and challenges in the national context;

· Thorough understanding, grounded in previous consistent work experience, of the migrant integration model, policies, and practices in Portugal;

· Correctly frames migration issues and their challenges at the national, EU and regional level, in particular within the Lusophone region;

· Effectively applies knowledge of migration issues within the context of the organization; 

· Knowledge of EU contractual and administrative procedures and project cycle;
· Familiarity with the concepts of labour and circular migration;
Desirable Qualifications and Experience:

a) Completed Postgraduate University degree from an accredited academic institution preferably in Political or Social Sciences and International relations, Development studies, Law or related field, complemented by migration related studies; b) at least 4 years of experience in international organizations managing migration-related programmes and projects, conducting desk and field research related to migration, including assessment of public policies and practices in the field, preferably in the Portuguese context; c) experience in managing and developing migration projects; d) experience in liaising with governmental and diplomatic authorities as well as with national, regional and international institutions; e) experience in working with the European Commission, including project development and reporting; f) diverse experience working on complex projects, specifically meeting established deadlines; g) knowledge of IOM internal procedures and previous work experience with IOM is an advantage;
Languages

Excellent knowledge of spoken and written Portuguese and thorough knowledge of spoken and written English.  Spanish is an advantage.
Note: 

IOM encourages applications from qualified female applicants. 

Post is subject to local recruitment and budget availability.
How to apply : 

All applications should be addressed to msilva@iom.int or iomlisbon@iom.int quoting the above vacancy notice number.

Posting Period :  

From 11 January to 21 January 2013. 

Mission in Portugal:
Rua José Estêvão, 137 – 8º Piso - 1150-201 Lisboa • Portugal

Tel: +351.21. 324 29 40 • Fax: +351.21.324 29 49 • E-mail: iomlisbon@iom.int • Internet: http://www.iom.int
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